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Purpose and Scope 

Domain Group recognises and accepts its health and safety duties for providing a safe and 

healthy working environment (as far as is reasonably practicable) for all staff, students and other 

visitors to its premises under the Health and Safety Authority Act (Malta) - Chapter 424 – 2013. 

This policy ensures that all members of the Domain Group community fully understand Domain 

Group’s commitment to providing a safe and healthy environment, as well as understanding the 

individual responsibilities of all to uphold this.  

Policy 

It is Domain Group’s policy to actively promote the health and safety of all staff, students, 

contractors and visitors to Domain Group’s premises and to therefore: 

 Take all reasonably practicable steps to safeguard the health, safety and welfare of all 

individuals on the premises 

 Provide adequate working conditions with proper facilities to safeguard the health and 

safety of staff, students and visitors, and to ensure that there is no unnecessary risk to 

health or safety 

 Encourage individuals on the Domain Group premises to cooperate in promoting a safe 

environment, by identifying hazards which may exist and reporting anything which may 

appear dangerous or unsatisfactory 

 Provide sufficient information, instruction, training and supervision to enable everyone to 

avoid hazards and contribute to their own safety and health 

 Make suitable and sufficient assessment of the health and safety risks arising out of or in 

connection with Domain Group’s activities 

 Provide sufficient First Aid facilities and resources 

 Make specific assessment of risks in respect of new or expectant mothers and young 

people under the age of sixteen 

Employee Responsibility 

Employees have legal responsibilities in regards to health and safety in the workplace. They 

include the following: 

 To take reasonable care for their own health and safety, and that of other persons where 

appropriate or applicable 

 To cooperate with relevant policies and legislation related to health and safety in the 

workplace 
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 Familiarise themselves with the fire escape routes and procedures, and follow all issued 

directions from Fire Wardens in the event of a fire 

 Report defective or dangerous equipment, furniture or structures, or any obstructions to 

walkways 

 To use organisational resources correctly, in accordance with training or instructions 

 Not to interfere with or misuse anything provided for health, safety and welfare purposes 

 Compliance with all policies related to smoking, alcohol consumption and drug use 

within the premises, including not smoking within the premises 

 Appropriate dispose of all waste materials, to ensure the premises is kept in a clean and 

hygienic condition 

 To report at the earliest opportunity injuries, accidents or dangerous occurrences at 

work, including those involving students, contractors or visitors. 

It is important to note that health and safety law applies not only to employees in the workplace, 

it also applies to organisations and people who occupy or use community buildings to which 

members of the public have access. 

Managing Health and Safety 

The ongoing management of workplace health and safety for Domain Group will be managed by 

the Office of Human Resources and Quality Assurance Department. This will support the day-

to-day oversight of the implementation and adherence to the health and safety policy.  

Where necessary, Domain Group may appoint a Health and Safety Committee to manage 

significant issues arising as regards health and safety for members of the Domain Group 

community or for the premises. This committee will be formed in response to significant 

identified health and safety issues, which may require consultation from multiple parties to 

address. The committee may also review the current health and safety policy and practices and 

make changes to the health and safety system, if necessary. 

Health and Safety Procedures  

First Aid and Accident Reporting 

First Aid 

Domain Group has a number of staff who have completed first Aid Training, and are competent 

to offer first aid where required. The First Aid box is stored in the kitchen. Staff must not take 

any items from the First Aid box without approval from a First Aid Officer. The First Aid box 

should be reviewed at least once per year to ensure adequate supplies are maintained. 

Accidents 

In the event of an injury or illness, call for a member of staff or ring for an ambulance directly on 

the emergency number 112. All accidents must be reported immediately or as soon as 

practicable. 
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The Quality Assurance Department, Office of Human Resources or Health and Safety 

Committee (if necessary) will investigate incidents and accidents, including submitting a report 

on appropriate responsive action, if applicable. 

Fire Drills and Evacuation Procedures 

Fire Drills 

All staff are required to familiarise themselves with the fire procedures, position of fire 

appliances and escape routes.The fire alarm points, fire exits and emergency lighting system 

will be tested regularly under guidance by the management team and Fire Warden. In addition, 

regular fire drills will be conducted to ensure all staff are familiar with procedures. 

In the Event of Fire 

 Persons discovering a fire should sound the nearest alarm 

 The first duty of all staff and students is to evacuate all people from the building by the 

nearest exit immediately the fire is discovered 

 All persons must evacuate the building and, where possible without personal risk, leave 

all doors and windows closed 

 The assembly point for the building is at the Corner Store. 

 No-one should leave the assembly point without the permission of a member of staff; 

 If any fire occurs, the Fire Brigade must be called immediately by dialling 112 

 Advise Fire Brigade on arrival whether everyone is accounted for and location of fire. 

Bomb Warnings 

In the event of a bomb threat, it is essential that the individual receiving the threat: 

 Attempts to determine the approximate location of the bomb and likely time of detonation 

 Notify police and fire brigade on 112 

 Try to record exactly what is said 

 DO NOT SOUND THE FIRE ALARM but evacuate the building taking into consideration 

any information form the bomb warning 

 Assemble in the reception area unless the bomb warning implies otherwise. 

General 

All thoroughfares, exits and gates must be left clear at all times. Corridors and fire exits must not 

be blocked by furniture or equipment. Vehicles must not be parked near to the building so as to 

cause any obstruction or hazard; 

Hazards or suspected hazards or other health and safety matters should be reported 

immediately or as soon as practicable, so that action can be taken.  If the hazard is of a serious 

nature, immediate action must be taken to protect or clear the area to prevent injury to staff or 

other users. 


